
Prepare Listing Documents in Agent's platform of choice 

Send documents to Agent for approval

Send approved documents to all parties for signatures

Send a professional email with final documents to all parties                       

(if desired by Agent)

      (information provided by Agent)

L I S T I N G  A G R E E M E N T  P R E P

C O N T R A C T  O F F E R  P R E P

Prepare Contract Offer in Agent's platform of choice                        

 (information provided by Agent)

Send documents to Agent for approval

Send approved documents to all parties for signatures

Send a professional email with final documents to all parties                             

(if desired by Agent)

972.540.7745 Direct

469.464.1038 Fax

info@vbsrealestate.com

www.VBSRealEstate.com

Transaction Coordinating  |  Listing Coordinating  |  Admin/Marketing Support


